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Stafford Centre Committee Meeting Minutes Page 1 
July 13, 2026      

 MINUTES 
STAFFORD CENTRE COMMITTEE 

REGULAR CALLED MEETING 
MONDAY, JULY 13, 2026 

On the 13th day of July 2026, at 12:00 p.m., the Stafford Centre Committee of Stafford, 
Texas met in regular session at the Stafford Centre in said City. The following members 
of the Committee were present: Chairperson Wen Guerra (arrived at 12:05), Vice Chair 
Alice Chen, and Committee Member William K. Bostic Jr. Absent: None. The following 
City Staff were present: Assistant City Secretary Deja Patterson, Director of Recreation 
Susan Ricks, Administrative Assistant Stephanie Plata, and Chief Financial Officer Alka 
Shah. 

1. Call meeting to order.
Vice Chair Chen called the meeting to order at 12:02 p.m.

2. Public Comments.
None.

3. Approval of minutes for the Stafford Centre Committee Regular Called Meeting held
on May 11, 2026.
Committee Member Bostic made a motion to approve the minutes as presented, and
Vice Chair Chen seconded the motion. Motion carried unanimously.
At this time, Vice Chair Chen made a motion to move Agenda Item 6 out of order and
Committee Member Bostic seconded the motion. Motion carried unanimously.

6. Discussion and Consideration regarding conducting a financial audit of the Stafford
Centre.
Chief Financial Officer Alka Shah spoke regarding the possibility of conducting a sub-
audit for Stafford Centre and answered questions from the Committee Members.
After discussion, Committee Member Bostic made a motion to authorize a sub-audit
for the Stafford Centre, as presented, and Vice Chair Chen seconded the motion.
Motion carried unanimously.

4. Discussion and Consideration regarding a request by Starbound National Dance
Competition for a deposit transfer extension from November 14 - 15, 2026 to
November 13 - 14, 2027 at the Stafford Centre.
FMsquared Assistant General Manager Rebecca Hathorn spoke regarding the
proposed request and answered questions from the Committee Members.
After discussion, Vice Chair Chen made a motion to approve the request, as
presented, and Chairperson Guerra seconded the motion. Motion carried
unanimously.
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5. Discussion and Consideration regarding a request by Diwalt-e-Islami Inc for a refund 
of their $4,500.00 deposit for their cancelled event on August 8, 2026 at the Stafford 
Centre. 
FMsquared President Bryan Blaum spoke regarding the proposed request and 
answered questions from the Committee Members.  
Vice Chair Chen made a motion to deny the request and apply the $4,500.00 credit 
toward a future event, valid for one year, and Chairperson Guerra seconded the 
motion. Motion carried unanimously.  

 
7. Discussion and Consideration regarding a request by SkillsUSA for the city to co-

sponsor their events on Friday, October 16, 2026 and in February 2027 at the Stafford 
Civic Center.  
Administrative Assistant Stephanie Plata spoke regarding the proposed request and 
answered questions from the Committee Members. 
After a brief discussion, Vice Chair Chen made a motion to approve the request as 
presented, and Committee Member Bostic seconded the motion. Motion carried 
unanimously.  

 
8. Discussion and Consideration regarding a request by the Stafford Municipal School 

District to reschedule their event from July 29, 2026 to August 7, 2026 at the Stafford 
Centre.   
Director of Recreation Susan Ricks spoke regarding the proposed request and 
answered questions from the Committee Members.  
After a brief discussion, Vice Chair Chen made a motion to approve the request as 
presented, and Committee Member Bostic seconded the motion. Motion carried 
unanimously. 

 
9. Discussion and Consideration regarding a request by the Stafford Municipal School 

District Band to hold concerts on December 8, 2026 and May 11, 2027 at the Stafford 
Centre. 
Director of Recreation Susan Ricks spoke regarding the proposed request and 
answered questions from the Committee Members.  
After discussion, Vice Chair Chen made a motion to approve the request as presented, 
and Committee Member Bostic seconded the motion. Motion carried unanimously. 

 
10.  Discussion and Consideration regarding a request by the Fort Bend Symphony 

Orchestra and Chorus for the City to co-sponsor their 2026-2027 season at the 
Stafford Centre. 
FMsquared President Bryan Blaum spoke regarding the proposed request. 
After discussion, Chairperson Guerra made a motion to approve the item, as 
presented, and Vice Chair Chen seconded the motion. Motion carried unanimously. 
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11. Discussion and Consideration regarding a request by the Pitre Boyz Foundation for 
the City to co-sponsor a Back-to-School Festival on Sunday, July 26, 2026 at the 
Stafford Centre. 
FMsquared President Bryan Blaum spoke regarding the proposed request and 
answered questions from the Committee Members. 
Committee Member Bostic made a motion to approve the request, as presented, 
contingent upon the Pitre Boyz Foundation covering all cleaning costs and police 
security fees, and Vice Chair Chen seconded the motion. Motion carried unanimously. 

 
12. Discussion and Consideration regarding future agenda items. 

Chairperson Guerra and Committee Member Bostic requested an item regarding 
repairs to the Stafford Civic Center. 
Vice Chair Chen requested an item regarding the number of Stafford Municipal 
School District events held at the Stafford Centre.  
Chairperson Guerra requested an item regarding legal guidance on nonprofit policies 
regarding the Stafford Centre. 
Chairperson Guerra requested an item to discuss planning for the 2027 Fourth of 
July event.   

 
13. Adjournment. 

Without objection, the meeting adjourned at 1:06 p.m. 
 

 
ATTEST: 
 
                                            

Deja Patterson                                 Wen Guerra 
   Assistant City Secretary                   Committee Chair      
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AMOUNT OF CO-SPONSORSHIP FOR SMSD SINCE Oct 1, 2021

CLIENT EVENT DATE

RENTAL 

AMOUNT AMOUNT PAID DISCOUNT

Oct 21-September 22

SMSD ** Band Concert 12/7/2021 $4,600.00 $300.00 $4,300.00
SMSD ** Band Concert 5/17/2022 $4,600.00 $300.00 $4,300.00
SMSD ** School Safety Meeting 7/25&26/2022 $18,900.00 $0.00 $18,900.00

Sub Total $28,100.00 $600.00 $27,500.00

Oct 22-September 23

SMSD ** Band Concert 12/6/2022 $4,600.00 $300.00 $4,300.00
SMSD ** Band Concert 5/16/2023 $4,600.00 $300.00 $4,300.00
SMSD Convocation 8/1/2023 $3,800.00 $0.00 $3,800.00

Sub Total $13,000.00 $600.00 $12,400.00

Oct 23-September 24

SMSD Band Concert 12/4/2022 $4,600.00 $300.00 $4,300.00
Nikki Holster Spartan Multi Class Reunion 4/27/2024 $3,962.00 $3,177.00 $785.00
SMSD Band Concert 5/14/2024 $4,600.00 $300.00 $4,300.00

Sub Total $13,162.00 $3,777.00 $9,385.00

Oct 24-September 25

SMSD Band Concert 12/10/2024 $6,500.00 $500.00 $6,000.00
SMSD Band Concert 5/13/2025 $6,500.00 $500.00 $6,000.00

Sub Total $13,000.00 $1,000.00 $12,000.00

Oct 25-September 26

SMSD Band Concert 12/9/2025 $6,500.00 $500.00 $6,000.00
SMSD Band Concert 5/12/2026 $6,500.00 $500.00 $6,000.00
SMSD Staff Awards Ceremony 5/22/2026 $4,800.00 $4,800.00 $0.00
SMSD Convocation 2026 8/7/2026 $6,400.00 $0.00 $6,400.00

Balance is due to be paid.

Sub Total $24,200.00 $5,800.00 $18,400.00

COMBINED TOTAL FOR ALL YEARS $91,462.00 $11,777.00 $79,685.00
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P005090-AC

THE STATE OF TEXAS § STAFFORD CENTRE

§ CITY OF STAFFORD

§

COUNTY OF FORT BEND § LICENSE AGREEMENT

This License Agreement (“Agreement”) is made and entered into by and between the City of Stafford, Texas 

(hereinafter called “City”), a municipal corporation of the State of Texas, acting by and through the Director of 

the Stafford Centre (hereinafter called the “Director”), and  (hereinafter called 

“Licensee”) at  For and in consideration of the following 

express covenants and conditions, all and every one of which the Licensee hereby covenants and agrees to and 

with City to keep and perform, City and Licensee do hereby agree as follows:

I.
PAYMENT TO CITY AND GRANT AND TERM OF LICENSE

1.1 The City, for and in consideration of the fees, covenants, and promises herein contained and

listed in Addendum I attached hereto and incorrporated herein by reference, does hereby agree to furnish, for

the term and time(s) stated below, certain space and premises located within the Stafford Centre, City of

Stafford, Fort Bend County, Texas (hereinafter called “Licensed Premises”), and Licensee does hereby agree,

as consideration hereof and as payment for the right of use herein granted of the Licensed Premises, to pay to

City certain sums, at designated times.

1.2 Licensee further agrees to pay to City, on demand, any and all sums that may be due to City for

additional services, accommodations, equipment, or materials as may be requested by Licensee, as provided in

Article I hereof, entitled “ADDITIONAL SERVICES”.

1.3 Licensees that are not required to sell tickets through the City’s box office shall pay a non-

refundable rental deposit upon execution of this Agreement. Licensees that are required to sell tickets through

the City’s box office shall pay a non-refundable rental deposit to the City no later than fourteen (14) days prior

to the date of the event. Licensee shall not be responsible for non-refundable rental deposits in the event there

are sufficient funds from ticket sales to cover all fees fourteen (14) days prior to the date of the event. Licensee

shall be responsible for the entire amount of the non-refundable rental deposit for cancellation prior to the date

of the event. Non-refundable rental deposits shall be determined in accordance with Addendum I 6(b) Non-

Refundable Rental Deposit. 

1.4 Security/Damage Deposit is due to the City thirty (30) days prior to the first day of occupancy

of the Licensed Premises by Licensee, or the event date, whichever first occurs, in accordance with Addendum

I 6(c) Security / Damage Deposit.  If Licensee returns the premises to its original condition, and all “additional

services” are paid in full, the security deposit shall be refunded within forty-five (45) working days after the

conclusion of such event.

1.5 PAYMENT IN FULL OF ALL REMAINING FEES DUE UNDER THIS LICENSE

AGREEMENT IS DUE AND PAYABLE TO THE CITY THIRTY (30) DAYS PRIOR TO THE DATE

OF THE SCHEDULED EVENT.

1/13
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1.6 Any payment due the City under the terms of this Agreement shall be made to the City at the

office of the Director.

II.
ADDITIONAL SERVICES

2.1 Should Licensee require additional services, accommodations, equipment, or materials, other

than those set forth herein, which Director, or his designee, agrees could be provided by City, such as special

set-ups, special labor request, and special utility services, and Licensee desires City to provide those services,

Licensee shall make a written request for those services.  Licensee agrees to pay to City, on demand, any and

all sums, which may be due for said additional services.  

III.
RELEASE OF SPACE

3.1 Should Licensee release all or any portion of the Licensed Premises described herein prior to the

event date, Licensee shall forfeit the non-refundable rental deposit and may forfeit the security deposit and the

additional services deposit made on the released Licensed Premises.  The security deposit applicable to the

released Licensed Premises shall be refunded to Licensee, if the Licensed Premises are returned to the City in

its original condition.  The additional services deposit applicable to the released Licensed Premises shall be

refunded to Licensee, less any expense incurred by the City on behalf of Licensee for such additional services.

Licensee understands and agrees that City is under no duty or obligation to re-license the Licensed Premises or

refund any payment received as a result thereof. 

IV.
USE OF LICENSED PREMISES AND EQUIPMENT

4.1 Licensed Premises and equipment shall be used for the purpose of  |

Concert and for no other purpose, without the written consent of City.  City reserves the right to review and

approve the intended use of the Licensed Premises.

4.2 PERSONNEL AND SERVICES.  Licensee shall, with the prior written approval of the Director,

employ or contract with sufficient qualified personnel as may be required for the proper use and occupancy of

the Licensed Premises, including, but not limited to, ticket sellers, ticket takers, ushers, registration personnel,

security guards, spotlight operators, sound system technicians, plumbers, electricians, and any other personnel

necessary for the handling of freight, decorations, scenery, or other property of Licensee.  Licensee agrees that

each person contracted with or employed by Licensee to provide such services shall at all times maintain a neat

and clean appearance and conduct himself/herself in a polite and professional manner.  Licensee agrees, upon

notice by Director, to immediately replace any contractor or employee who fails to conduct himself/herself in

the proper manner.

4.3 REPRESENTATIONS AND WARRANTIES.  This License to use the Licensed Premises is

given and accepted with the understanding and agreement that such License is granted without representation

or warranty as to any matter, and that Licensee acknowledges that the City makes, and has made, no

representation or warranty as to the condition, state of repair, or fitness of the Stafford Centre for any particular

2/13
15



P005090-AC

purpose.  Licensee further acknowledges that it has inspected the Facilities and the Licensed Premises and

determined that they are suitable for its purposes.  Licensee further acknowledges that the Stafford Centre is a

multi-use facility where several events may be scheduled concurrently with Licensee’s use.

4.4 CONTROL OF BUILDING. In providing said Licensed Premises, for purpose of building

management, City does not relinquish the right to control the management thereof and to enforce all necessary

& proper rules for the management & operation of the same, & Director, his designee, & other City employees

may enter the same, including any or all of the Licensed Premises, at any time and on any occasion for such

purpose.

4.5 EXHIBITS.  No exhibit shall be installed on the Licensed Premises without the prior written

approval of the Director as to the date and manner of installation.  All exhibits shall be removed from the

Licensed Premises on or before October 18, 2026 at 2:00 AM.  In the event the Licensed Premises are not

vacated by the Licensee on the date above named, then City is hereby authorized to remove from said area, and

to store at the expense of Licensee, all goods, wares, merchandise, and property of any and all kinds and

description, which may be occupying that area.  City shall not be liable for any damages or loss to such goods,

wares, merchandise, or other property, which may be sustained as a result of such removal or the place to

which it is removed, and City is hereby expressly released from any and all claims for damages of whatever

kind or nature.

4.6 REMOVAL OF INSTALLATIONS AND PROPERTY OF LICENSEE.  In the event platforms,

staging, or other structures are erected by Licensee or by any exhibitor in any portion of the Stafford Centre,

the expense of such erection and removal shall be the responsibility of Licensee.  All property of Licensee shall

be removed from the Stafford Centre at the expiration of the term of this Agreement.

4.7 RESPONSIBILITY FOR DAMAGE.  If the Stafford Centre, or any portion thereof, shall be

damaged during the term of this License Agreement by the act, default, or negligence of Licensee, or of

Licensee’s agent, or employees, patrons, or guests, or any person admitted to the Licensed Premises by

Licensee, Licensee shall pay to City, upon demand, such sums as shall be necessary to restore the Licensed

Premises to its present condition.  Licensee hereby assumes full responsibility for the character, acts, and

conduct of all persons admitted to said Licensed Premises or to any portion thereof with the consent of

Licensee or with the consent of Licensee’s employees or any person acting for and on behalf of the Licensee.

Director shall determine whether any damage has been caused, the amount of said damage, the reasonable cost

of repairing same, and whether it is damage for which Licensee is to be held responsible under the terms of this

Agreement.

4.8 SECURITY PERSONNEL.  Licensee agrees to provide, at all times during the event, sufficient

security personnel to maintain order and protect persons and property.  The sufficiency of any type of security

personnel shall meet the approval of Director.  Notwithstanding the foregoing, City further reserves the right,

through its Director, or his designee, to remove any objectionable person or persons, including Licensee’s

employees, contractors, or subcontractors from the Licensed Premises, and Licensee hereby waives any right

and all claims for damages against the City, or any of its agents, officials or employees, arising out of the

exercise of such authority by Director, his designee, or a police officer.

4.9 LICENSEE’S REPRESENTATIVE.  A representative of Licensee, approved by Director, shall

3/13
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be present on the Licensed Premises at all times that Licensee is occupying the Licensed Premises during the

term hereof and until all of the performers and the public have left such Premises.  In the event of an

emergency, the Licensee’s representative shall be responsible for stopping the Licensed Event and evacuating

the premises, along with all participants of the Licensed Event, when instructed to do so by a representative of

the Director, a peace officer or a firefighter. The Licensee’s Representative may not reenter the building until

instructed to do so by a representative of the Director, a peace officer or a firefighter.    

4.10 PARKING RIGHTS.  City reserves the right to rent and to control the parking facilities. 

4.11 TAXES.  Licensee shall pay all taxes, if any, on the sale of tickets or admissions to the Licensed

Premises and goods and services sold through concessions or catering during the term hereof, and any license

fees and taxes lawfully levied against it during the term hereof.

ARTICLE V
CONCESSION AND CATERING SERVICES

5.1 RESERVED RIGHTS.  City reserves the sole and exclusive right to sell or serve on, in, or about

the Licensed Premises any alcoholic beverages, soft drinks, food, souvenirs, or other merchandise or services

of any sort, or City may license all concession rights to any party or parties designated by City, and no food or

beverage, samples, or otherwise, free or for payment of any variety whatsoever, shall be given away, served, or

distributed by Licensee without the prior written consent of the Director.

5.2 GRANT.  If Licensee is granted the right to select a Concessionaire/Caterer, as may be needed,

Licensee agrees to pay to City a fee as set forth in the fee summary attached hereto and made a part hereof.

Licensee agrees to require any Concessionaire/Caterer selected by Licensee to submit to City such

reports, with regard to sales of concession or catering services, as shall be required by the Director.

The reports required pursuant to this Section shall be submitted, not later than 10:00 a.m. of the first

working day after the event has taken place, on forms provided by City.

5.3 INSPECTION.  City or its authorized agents shall have the right at all reasonable times to enter

upon concession stand or other food service areas to inspect such areas, to observe the performance by

Concessionaire/Caterer, to perform maintenance, and to clean and make repairs in any case where the

Concessionaire/Caterer is obligated, but has failed to do so.

5.4 CONCESSIONAIRE/CATERER INSURANCE.  Licensee will provide or cause to be provided

to Director, insurance policies or a Certificate of Insurance providing that the Concessionaire/Caterer has in

force and effect insurance as follows (all of which shall show the City as an additional insured):

A. Workers’ Compensation Insurance as required by law;

B. Employer’s Liability Insurance in an aggregate amount of not less than 100,000.00;

C. Comprehensive General Liability Insurance in an amount of not less than $500,000.00 per

person for bodily injury and not less than $100,000.00 for each occurrence of property damage

with not less than a combined single limit of $500,000.00;

D. Product Liability Insurance, Liquor Liability Insurance, if applicable, and Vehicle Liability
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Insurance, each in an amount not less than $500,000.00 per person for bodily injury and not less

than $100,000.00 for each occurrence of property damage with not less than a combined single

limit of $500,000.00; and

E. An Umbrella Liability Insurance Policy furnishing coverage of not less than $1,000,000.00.

5.5 CONCESSIONAIRE/CATERER APPROVAL.  Director shall have the authority to approve any

Concessionaire/Caterer selected by Licensee.  Licensee shall notify City of its selected Concessionaire/Caterer

not less than thirty (30) calendar days prior to the scheduled event and Director shall then have ten (10)

working days in which to notify the Licensee of any objections and for Licensee to then select a new

Concessionaire/Caterer.

5.6. STORAGE.  City shall not be responsible for any goods, merchandise, or equipment used,

maintained or stored at the Stafford Centre.  City will not be responsible for any damage to such goods and

merchandise from flood, fire, explosion, vandalism, theft, or other causes that are outside the control of City.

5.7 DEFAULT.  The following acts or omissions by the Concessionaire/Caterer shall constitute a

default and authorize City to cancel this Agreement:

(1) If the Concessionaire/Caterer shall fail to duly and punctually pay the fees and charges required

to be made when due to City;

(2) If the Concessionaire/Caterer fails to maintain quality of products, services, and prices, or fails

to correct the existence of an unsanitary condition;

(3) If there is a cessation or deterioration of service for a period, which in the opinion of Director,

materially and adversely affects the operation of the Concession or Catering services; or

(4) The failure on part of the Concessionaire/Caterer to keep insurance policies in force or to

furnish new policies prior to expiration dates.

VI.
INSURANCE AND INDEMNIFICATION

6.1 INDEMNIFICATION.  Licensee agrees that it will indemnify and hold City and FMsquared,

LLC harmless from and against all claims, demands, actions, damages, losses, costs, liabilities, expenses,

including reasonable attorneys fees and court costs, and judgments recovered from or asserted against City

and FMsquared, LLC on account of injury or damage to person or property, to the extent that any such damage

or injury may be incident to, arise out of, or be caused, in whole or in part, by an act, omission, negligence, or

misconduct on the part of Licensee or any person entering upon the Licensed Premises with the express or

implied invitation or permission of Licensee, or when any such injury or damage is the result, proximate or

remote, of the violation of Licensee or any of its agents, servants, employees, contractors, patrons, guests,

licensees, or invitees of any law, ordinance, or governmental order of any kind, or when any such injury or

damage may in any way arise from or out of the occupancy or use by Licensee, its agents, servants, employees,

contractors, patrons, guests, or invitees of the Licensed Premises.

6.2 Prior to the time Licensee is entitled to any right of access to or use of the Licensed Premises,

Licensee shall procure, pay for, and maintain, with respect to the use of the Licensed Premises, for the duration

of this License or any extension thereof, commercial General Liability Insurance, issued by a company or

companies qualified to do business within the State of Texas, in the amount of $1,000,000 general aggregate
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and $500,000 each occurrence.  

6.3 Licensee agrees that with respect to the required insurance, City shall:

(1) be named as an additional insured/or an insured, as its interest may appear;

(2) be provided with a Waiver of Subrogation;

(3) be provided with thirty (30) days advance notice, in writing, of any cancellation or

material change; and

(4) be provided with Certificates of Insurance evidencing the above required insurance, no

less than thirty (30) days prior to occupancy of the Licensed Premises and, thereafter,

with Certificates evidencing renewals or replacements of said policy of insurance at least

fifteen (15) days prior to the expiration or cancellation of such policy.

Said notices and Certificates of Insurance shall be provided to Director at the address provided in

Section 19.1 hereof.  

VII.
COPYRIGHT INDEMNIFICATION

7.1 Licensee agrees to assume full responsibility for complying with the Federal Copyright Law of

1978 (17 U.S.C. 101, et seq.) and any regulation issued thereunder, including, but not limited to, the

assumption of any and all responsibilities for paying royalties to the copyright owner, or representative of said

copyright owner, for the use of copyrighted works in Licensee’s performances or exhibitions.  Licensee agrees

to defend, indemnify and hold harmless City, its officers, employees, and agents, for any claims, losses,

expenses, or damages arising out of Licensee’s infringement or violation of said Copyright Law and/or

regulation.  Licensee shall deliver copies of licenses from copyright owners, covering copyrighted material to

be performed or exhibited, to the Director not less than seven (7) days prior to the beginning date for this

License as described in Article I hereof.

VIII.
LAW OBSERVANCE

8.1 Licensee shall not do, or suffer to be done, anything on the Licensed Premises, during the term

of this License, in violation of the laws of the United States or the State of Texas, or any ordinance of City.

Further, Licensee shall obey all rules and regulations of City for the government and management of the

Stafford Centre, including specifically, the Policies and Procedures for Use of City of Stafford, Texas, Stafford

Centre, as amended, together with any other rules or regulations promulgated by the Director pursuant thereto,

and all rules and requirements of the police and fire departments of City.  Licensee agrees that every employee,

agent, guest, or invitee connected with the purpose for which the Licensed Premises is licensed and used by

Licensee shall abide by, conform to, and comply with any and all such rules, laws, or ordinances.  If Licensee

is notified of any such violation, Licensee will immediately desist from and correct such violation.

8.02 By signing this Agreement, Licensee acknowledges that he/she has been furnished a copy of the

Policies and Procedures for use of the City of Stafford, Texas, Stafford Centre and is bound by the rules and

regulations specified therein as if the same were fully set out in this Agreement.

IX.

6/13
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ATTORNEYS’ FEES

9.1 If City is required to file suit to collect any amount owed to it under the terms of this

Agreement, for Licensee’s use of the Licensed Premises, City shall be entitled to collect reasonable attorneys’

fees.

X.
NON-DISCRIMINATION

10.1 It is understood that the Licensed Premises are owned by City and are a part of the Stafford

Centre, and that any discrimination by Licensee, its agents or employees, because of race, color, religion,

national origin, sex, or handicap condition, in the use of or admission to the Licensed Premises, is prohibited.  

XI.
PERFORMANCE QUALITY

11.1 Licensee agrees that no activity, performance, exhibition, or entertainment shall be given, held,

or take place in the Licensed Premises herein described, which creates or is likely to create an unreasonable

risk of injury or damage to the Facilities, the Licensee, or patrons thereof. 

11.2 Licensee agrees that if the intended use of the Licensed Premises will contain or include any

nudity, profanity, excessive violence, or other conduct that may be viewed as offensive within the community

of the City, then Licensee shall advise the public, in all publications advertising such event, of the existence

therein of such nudity, profanity, excessive violence, and/or offensive conduct.

XII.
LOST ITEMS

12.1 City shall have the sole right to collect and have custody of articles left in or on the Licensed
Premises by persons attending any performance, exhibition, or entertainment given or held on the Licensed
Premises, and Licensee or any other person in Licensee’s employ shall not collect nor interfere with the
collection or custody of such articles.

XIII.
TERMS USED

13.1 It is understood that, whenever this License Agreement authorizes or requires City to take any

action, such action may be performed by Director, or his designee, or by other persons designated by the City

Council.

XIV.
CANCELLATION

14.1 Violation by Licensee of this Agreement or any covenant, agreement or condition contained

herein shall be cause for termination by City, in which case Licensee shall forfeit all monies paid.  In addition,

City may likewise cancel this License if the Licensee violated, prior to the date of occupancy hereunder, any

covenant, agreement, or condition in any other agreement, which the Licensee might have for use of the

Licensed Premises.  Written notice of such cancellation will be given to the Licensee by Director.  This
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Agreement may be canceled by Licensee at any time prior to the event date; provided, however, Licensee

understands and agrees that, in the event Licensee cancels this License, or fails to occupy the premises at the

time specified, all payments made to City under this License will be forfeited as set forth in Section 3.1 hereof. 

XV.
NO WAIVER

15.1 No waiver by City of any default or breach of any covenant, condition, or stipulation herein

contained shall be treated as a waiver of any subsequent default of same or any other covenant, condition, or

stipulation hereof.

XVI.
FORCE MAJEURE

16.1 If the (a) Licensed Premises or any portion thereof shall be destroyed or damaged by fire or

other calamity so as to prevent the use of Licensed Premises for the purposes and during the periods specified

in this License, or (b) if the Licensed Premises are not available for use by Licensee because of an act of God,

strike, lockout, material or labor restrictions by any governmental authority, civil riot, flood, pandemic, or any

other cause beyond the control of City, then this License shall terminate.  City shall not be liable or responsible

to Licensee for any damages caused thereby and Licensee hereby waives any claim against City for damages

by reason of such termination, except that any unearned portion of the rental fee due hereunder shall abate or, if

previously paid, shall be refunded by City to Licensee.  

XVII.
BROADCAST RIGHTS

17.1 City reserves all rights and privileges for outgoing radio, Internet, and television broadcasts

originating from the Licensed Premises during the term of this Agreement.  Should City grant Licensee such

privilege, City has the right to require advance payment of any estimated related costs and may also require

payment for said privilege in addition to the rental fee.  Such permission must be obtained from City in writing

and in advance of the broadcast date.  

XVIII.
SEVERABILITY

18.1 In case any one or more of the provisions contained in this License shall for any reason be held

to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or unenforceability shall not

affect or impair, or invalidate this Agreement, as a whole or any part thereof, other than the part declared to be

invalid, illegal, or unenforceable.

XIX.
NOTICES

19.1 All notices that City or Licensee may be required, or may desire, to serve on the other shall be

in writing and shall be served by personal delivery, or by depositing same with the U.S. Postal Service,

certified mail, return receipt requested, postage prepaid, and addressed to the respective party at the addresses

set forth below, or by facsimile transmission to the facsimile numbers listed below.  All notices shall be
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ADDENDUM (I)
EVENT TIMES WILL BE STRICTLY ENFORCED

Unplanned Overtime will be charged at full hour, (no partial or pro-rated hours).

1.) Venue Rental Terms
  (Unplanned overtime will be charged the rented space's regular overtime fee plus an additional $250.00.)

Date Time Room Usage Price Total

10/17/2026 2:00 PM - 2:00 AM Theatre $5,100.00 $5,100.00

Subtotal $5,100.00

Rental Total $5,100.00

4.) Rental Summary

Rental Charges $5,100.00

Subtotal $5,100.00

RENTAL FEES TOTAL $5,100.00

  
License Agreement Fees Include:
City will provide Licensee with the following products and services during the License 
Term: One (1) floor plan with tables and chairs, in one time set-up subject to City approval.  Up to 4 (8’ 
x 6’) pieces of Riser Stage may be provided at no additional charge, additional pieces may be available 
at a rate of $35.00 per piece in excess of 4 pieces.  All riser stage use is subject to availability at the 
discretion of the Stafford Centre Director and is not guaranteed until 30 days prior to event date.

6.) Schedule For Payment of Fees:
a) License Agreement Execution:

Licensee must sign and return License Agreement and appropriate deposits within 
14 days after submitted by City to Licensee or the City retains the right to release 
the date(s) and space as specified in the License Agreement.

b) Non-Refundable Rental Deposit: $1,500.00 ; Due on October 02, 2026, Submitted with 
signed License Agreement; this amount is credited against the License fee.

c) Security/Damage Deposit:   This deposit is refundable based on the condition of the facility 
and all expenses are satisfied. 

d) Final Balance 
i. If Client provides tickets (must provide ticket manifest before printing) & handles all 

sales, All Fees are Due on or before Thursday, 17 September 2026. Payments 
received after this date are delinquent and must be paid in the form of credit card, 
cashier’s check or money order. An additional 3% (three) convenience fee will be 
assessed when an approved credit card is used. Cash payments over $250.00 will not be 
accepted. 

ii. If the Stafford Centre provides tickets & sales, Final Balance of All Fees (not including 
the non-refundable deposit) are deducted from event settlement post event unless ticket 
sales 14 days prior to event date are less than the amount to cover the license rental, box 
office and ticketing fees.   If amount in ticket sales account 14 business days prior to 
event date is less than the fees owed, client must pay all outstanding fees.  All payments 
receipted less than 30 days prior to event date must be in the form of credit card, 
cashier’s check or money order.

Ticket Fees Include:
1. ***Applicable Sales Tax from Gross Ticket Sales.
2. ***Facility Fee- $2.00 per ticket (Applies to both sold & complimentary tickets) 
3. ***Box Office Fee – Facility collects 3% of Gross Ticket Sales
4. ***Ticket System Fee - Facility collects $1.25 per ticket (Applies to both sold and 

complimentary tickets) 
5. ***Applicable fees for Usher/Doorperson overtime and chargebacks
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Any deposits or payments to City as described herein exceeding the actual costs will be reimbursed to Licensee 
within 45 working days after the License Term or payment in full of all costs and fees by Licensee whichever 
occurs later.

*FEES FOR ALL DIRECT PAY CHARGES ARE TO BE PAID IN CASH UPON ARRIVAL  FOR 
DISTRIBUTION ON THE DAY OF THE EVENT UNLESS OTHERWISE STATED IN PAYMENT 

TABLES BELOW.
EVENT TIMES WILL BE STRICTLY ENFORCED

Unplanned OT rates are charged at full hour, (no partial or pro-rated hours). 
Facility has the right to call in additional officers at Licensee’s expense.

SCHEDULE OF FEES FOR PERSONNEL & ADDITIONAL ITEMS

Indoor Security Officers = $40.00 per hour per officer, 4 hour minimum required 
Outoor Security Officers = $45.00 per hour per officer, 4 hour minimum required 
Firewatch  Officers = $40.00 per hour per officer, 4 hour minimum required 
Set up Crew/Theatre Poduction Personnel - (Spotlight Operators, Stage Hands, Riggers, Vendor Assist):   $20.00 per hour, per person; 
4 hour minimum required.  
Note: Rates for all personnel on City apporved holidays will be charged at time and a half. 

Note: Stafford Centre has equipment and personnel which may be added for additional fees, upon request by client or as required by 
event needs and/or determined by venue for production and/or safety purposes:
  
General Equipment (available in all indoor areas of venue):   
Wood Dance Floor = $0.50 per sq. ft.; Riser Stage = $35.00 per piece, over 4 pieces (availability not guaranteed more than 30 days 
in advance)

General Add-On Optional Service Fees (available in all indoor areas of venue):
Custom Floor Plan = 1st Plan @ No Charge; $250.00/revised plan; Late Floor Plan/Day of Event Floor Plan Change Fee = $250 
per revision; Wireless Network (per connection) = $30.00 in advance/$45.00 day of event; Group WiFi Access = $500.00 (qty 
limit – up to 500 devices/connections); Electrical Hook-ups (per booth) = $25.00 in advance/$40.00 day of event; Box 
office/Facility Ticket System Set up Fee = $300.00 per set up; Day of Event Box Office Personnel = $20.00 per hr, per person (4 
hrs. minimum, minimum 3 people required to run the box office);  Ushers = $20.00 per hr / per person; Door Persons/Ticket 
Scanners = $20.00 per hr / per person; Gross Merchandise Sales Fee =  15% plus sales tax (due & payable on day of event, directly 
to Event Manager at end of event); Unplanned Overtime Fee = rented space's regular overtime fee plus $250.00  

Theatre Use Only Equipment: 
HD Cyc Projector = $800.00 per day; HD Proscenium Projector = $300.00 per day; Piano =$550.00 per day; Orchestra Shell 
($200.00 per installation); Marley Dance Floor = $200.00 per installation; Hazer/Fogger = $125.00 per day; Special Effects 
Lighting Package = $800.00 per day; Follow Spot Lights = $150.00 per day for up to 2 Spot lights (Equipment only; does not 
include operator fees); Choir Mics =$300.00 per day; Wireless Handheld, Headset or Lapel Mics = $50.00 per unit, per day (Qty 
limit - 8)

Theatre only: Assistant Technician (Light, Sound, or Audio/Visual) per person = $480.00 for 12 hrs; $75.00 per hour after that. 
Light Programing Day (programing lights only, with Technician) = $600.00 for up to 4 hrs; $150.00 per hour after that. 

Audio/Visual Packages and Equipment are available for additional fees. Please speak to your sales representative for additional 
details.   

** Technicians will take a minimum 30 min. break during an 8 hour shift.

**Licensee is responsible for all advertising & promotions of their event.
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ADDENDUM (II)
(Health and Safety Requirements)

Only events that comply with federal, state and local guidelines are permitted. 

1.) Stafford Centre will provide house managers, door counters, ushers & ticket takers as deemed 

appropriate by the Director for the safe management of the event. This cost will be added to the license 

agreement.  

2.) Space capacity, seating arrangements and seating spacing will be determined by Stafford Centre and 

Stafford Civic Center and may not exceed state and/or local requirements for the type of event.

3.) Stafford Centre requires clients adhere to the Stafford Centre Admission and Ticket Policy for the 

distribution of all tickets.  Tickets may be distributed to patrons through our on-line box office or a bulk 

printing of available tickets/wristbands will be given to the client for distribution through their offices. 

(See Stafford Centre Admission and Ticket Policy for pricing and details).

a.) The number of tickets available for distribution will be limited to the guidelines as set forth by the 
State of Texas.

b.) Spacing of seats will adhere to federal, state, and local social distancing guidelines. 
c.) Cost for box office services and personnel are additional and will be incorporated into the license 

agreement.
4.) Buffets must be served by catering staff personnel.          
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